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Dear Nabila Huda

OFFER OF EMPLOYMENT

We wish to inform you that your request for transfer to Alliance Parade Sdn Bhd had been

ved. You will assume the position of Physiotherapist with effect from 1 September 2022.
h Sunway Medical Centre Sdn Bhd will be on 31 August 2022. Your

any since 4 May 2020 will be recognized as continuous for all intents

appro
Thus, your last working day wit

period of service with the Comp
and purpose.
Your employment is subject to the following terms and conditions:

1. COMMENCEMENT DATE
Your date of employment shall commence on 1 September 2022.

2. SALARY
You shall be paid a monthly basic salary of RM3,480.00 and will be placed on the job grade

of EG2. Salaries are normally reviewed annually on 1% January of every year, at the sole
discretion of the Company. Salary increment, where applicable is granted based on merit and

performance in accordance to our Company's pay policy.
Please note that confidentiality of staff salary should be maintained at all times.

For the purpose of security and convenience your salary and allowances, if any, will be paid
through a bank or a financial institution appointed by the Company. However, under certain

situations the Company may make such payment in cash or cheque. This clause is treated as
agreeable and has your consent if / when you sign this offer letter to accept this offer.

3. WORKING HOURS
Your working hours and days shall be determined by the department which you are assigned
to, and your total working hours shall not be more than 48 hours a week.

However, due to the nature of the Company's line of business, you are required to avail
yoursglf for work or perform your duties outside the official working hours, as and when the
occasion demands it. In addition, you shall be liable to be placed on staggered hours or shift

duties as and when prescribed by thg Company.

4. PERFORMANCE OF DUTIES
In the performance of your duties, you will be required to report directly to the Head of

(_:llnlcal.Services and /or other representative as may be assigned by the Management from
time to time. A copy of your job description is herein enclosed for your reference.

5. PROBATIO_NARY PERIOD / NOTICE OF TERMINATION
The probationary period of six (6) months shall not apply to you and therefore you are

deemed to be a confirmed employee of the Company.
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You are required to give two (2) months' written notice or
plied and app

notice. However, the Company reserves the right to require
at the time of resignation and will pay you the outstanding
the Company reserves the right to cancel any annual leave ap|

your resignation date.

6. PRE-EXISTING MEDICAL CONDITION
You are also required to honestly declare all pre-existing m
that you may be suffering from. Otherwise, providing false statement

from our employment.

7. TRANSFER
At the discretion of the Management and depending on the exigencies of the Company's
business, employees shall be liable to be transferred to any departments within the Company,
or to the subsidiaries, branches, divisions and/or any subsidiary or related companies within

the Sunway Group, in Malaysia or to any of the Sunway Group's overseas operations.

edical condition(s) and infirmities
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/e Benefits Package”. Such leave must not be taken arbitrarily
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14. RETIREMENT AGE
:;’;3 “I;e Company's policy that all employees retire on the 60th anniversary of their birth. In
g absence of a birth certificate, the date of birth as shown in your identity card shall be
'deemed to be the date of birth for the purpose of determining the retirement age. If your
thiesng::y rpt}:rd contains only the year of birth, 31st December shall be considered the date for
se.

15. RETURN OF COMPANY PROPERTY/EQUIPMENT
Upon resignation/termination of your contract of employment with the company, you shall
return to Human Capital Department on your last day of work all company property,
equipment, uniforms, staff identification tags etc which are entrusted to you during the course
of your employment with the company.

CLOSURE OF CONFIDENTIAL INFORMATION AND TRADE SECRETS
e prior consent of the Company or except as authorized or required in the course of
ance of your duties, you shall not disclose, reveal or make available, directly or
third parties any confidential operations, processes or dealings, any trade secrets
E concerning the business, finances, transactions or affairs of the Company,
“or any of its subsidiaries or associate companies, which may come to
g your employment with the Company and you shall keep with complete
‘information and matters entrusted to you and shall not use or attempt
ation in any manner which may injure or cause loss either directly or
-its business or may be likely so to do.

g(e o apply after your cessation of employment with the Company
hall cease to apply to information or knowledge which may

1t with the Company, you shall hand over to the Company,
sites, confidential or otherwise, obtained or made by you
with the Company, pertaining to the business of the
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19. INTELLECTUAL PROPERTY ” normal
The Company encourages you to be inventive and innovative as it's Paif: eddtg%‘:’; yrights.,
duties and responsibilities. Any intellectual properties including but not lim e Chricapts;
patents, trade secrets, and other intellectual property rights associated wit y O ations,
works of authorship, discoveries, inventions, techniques, processes, writings, aterials
programs, product improvements, plans, designs, products, iste re&
ideas, computer programs, results of technological resea y ’99‘ the
designs and confidential information that were created and / or developed by you, in B
course of the employment and / or by using the Company’'s resources, shall become the sole

and exclusive property of Company.
d not, without prior written consent of the

al properties or inventions or
o the Company's duly au

Company, reproduce, adapt, modify, use
any information relating thereto to any

You shoul
thorized parties as instructed or notified

or disclose intellectu
on whomsoever except t

by the Company.
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